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ORD-0316-69
16 January 19869

MEMORANDUN FOR: Director of Research and Development
THROUGH : Special Panel, CBP

T o inse
GS-4 to 8

25X1A9%9a

1. It is recommended that arrangements go forward
to promote of the Analysis Division
secretarial sta rom 8 -4 to GS-§5,

Z.Wserved as a clerical assistant

for sec or the IPRD when she cane to
Apalysis Division in July 1967 at her present grade.

For the past year she has mssisted on the An/ORD secre-
tarial staff with particular attention to the maintenance
of An/ORD administrative files and control procedures.
She has been particularly valuable because of the assist-
ance she has given on the experiments on data input and
format design using interactive teruinals. She is most
cooperative at all tiwes. Bhe has made excellent progress
in learning and using procedures and in performing her
secretarial skills,

3. Because of the increased importance of her
responsibilities and because of her excellent perfor-

mance, we recommend that promo » forward 25X1A9a
a8 soon ag possible to advance to a grade
level of GB-B, 25X1A93

ief, Analysis
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RECOMMEND APPROVAL
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Chairnan, Specikl Panel/ORD Date
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Director of Research and Development
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